Marie Sage Kelsey
71 W. Rose Valley Road
Rose Valley, PA 19086
610-565-9494/ mariekelsey@comcast.net

Education:   

Delaware County Community College–Accounting and Business 4.0 GPA
            Keystone Business School – Accounting -1980 3.5 GPA
            Certifications: 
Certified Public Housing Rent Calculation Specialist


Certified Section 8 HCVP Rent Calculation Specialist


Certified Low Income Housing Tax Credit Compliance Specialist

Work Experience: 

Delaware County Housing Authority, 
Leasing Agent /Office and Property Manager, 1855 Constitution Ave. Woodlyn PA, 
September 2012 to January 2014 Contact: Janice Roberts 610-494-6233
Managed 263 Unit Site located at the Fairgrounds Development in Chester Township, Pa. including yearly leasing, maintenance, HUD inspections and audits, restructuring file system, reception and customer service.
Hedgerow Theatre 
Administrative Assistant/ Book Keeper. 146 W Rose Valley Rd. Rose Valley, Pa, 
May 2010 to May 2012, Contact: Bob Atkinson 215-788-5702
General Accounting, Bookkeeping, Reporting & Data Entry.   Proficient in Quickbooks, Excel, Word, Wintix and Vendini, Instrumental in preparing books for 2010, 2011, and 2012 Audits.
Hedgerow Theatre 
Box Office Treasurer and Manager, 146 W Rose Valley Road
January 1987 – January 2010, Contact: Janet Kelsey 610-565-5404

Customer service, Sales, Reception, Accounting, Managed Food Concession and Volunteers, Computerized and Streamlined the Box Office and Subscription Base, Lighting Design/Tech, and Teaching

Esquare International
Medical Data Entry Contractor, Hamilton Street, Philadelphia, PA,  
March 1997 – July 2001, Contact:  Catherine Fallon 610-459-2349
Data Entry for Cardinal Health System through the Federal Government Hospital Data Base. Quarterly Reviews at 100% Accuracy
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Work

References:   Bob Atkinson, CPA



1 Pine Grove Street



Bristol Pa 19007



215-788-5702



Penelope Reed, 





Rose Valley Pa 19086


610-891-9777


Judy Kinney Paisley, Lawyer/ Pharmacist



Landenberg Pa



610-368-3822


Catherine Fallon, Medical Abstracter/Coder



Media, Pa



610-459-2349
Personal 

References:
Nora Dean, Legal Secretary and Paralegal


Media, Pa



610-566-1416

Florence Bendrick, Retired School Teacher 



Media, Pa. 19063


610-892-0851


Sally McClain, Property Manager CHA


Folcroft, Pa



484-860-4680
Robert Deane, Teacher/ Artist CAC



Media Pa 



610-892-0386l
